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✓ Examination office and examination board

✓ Study documents

✓ Credit points and examination grades

✓ Recognition of examination and study achievements

✓ Examinations



Structure
Examination office and examination board of the FWW
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Examination Board

▪ elected body of the faculty

▪ three professors, one research assistant and one student

▪ Chairman: Prof. Dr. Roland Kirstein

▪ Executive branch of the study and examination regulations

(SPO's)

▪ Decision on applications and objections of students

▪ Appointment of examiners, amendments to the statutes of

the SPO
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Examination Office (I)

▪ Examination planning, organization and execution

▪ Student advisory service

▪ Recognition of academic achievements

▪ Issue administrative notices

▪ Issue of certificates

✓ Bafög/ Residents' registration office

✓ Transcript of records

✓ Change of study program

Examination office and examination board of the FWW
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Examination Office (II): Contact dates

• via telephone within the scope of extended office hours 

• via e-mail  digital submission/providing of documents 

• via post (see address on our homepage) 

• In person (during the office hours)

Contact Administrative Staff
Academic Head             

(PD Dr. habil. Richter)

email pruefungsamt-ww@ovgu.de toni.richter@ovgu.de

phone +49-(0)391-67-58423/22 +49-(0)391-67-58421

Office hours via 

phone

Monday, Wednesday, 

Thursday: 10.00 - 12.00 a.m. + 

01.00 -03.00 p.m.

Wednesday and Friday: 

11.00 - 12.00 a.m.

In-person office 

hours

Tuesday: 10.00 -12.00 a.m. 

Wednesday: 13.00 -15.00 p.m.

Tuesday: 10.00 - 12.00 a.m.
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Examination office and examination board of the FWW

link: https://www.fww.ovgu.de/Fakult%C3%A4t.html 

https://www.fww.ovgu.de/Fakult%C3%A4t.html
http://www.fww.ovgu.de/Fakult%C3%A4t.html


Structure

7

Examination office and examination board of the FWW

https://www.fww.ovgu.de/Fakult%C3%A4t/Pr%C3%BCfungsamt.html

http://www.fww.ovgu.de/Fakult%C3%A4t/Pr%C3%BCfungsamt.html
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Study and Examination Regulations

govern the aim, contents, program-structure as well as all 

requirements   =   legal basis of each (individual) program

Content:

▪ Study and examination schedule for each semester

▪ Duration and scope of studies

▪ Recognition of prior achievements

▪ Rights and duties of students

▪ Rights and duties of the faculty
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October 06, 2017 

Study documents: Module Manual
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Typ of classes
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For successfully completed exams

▪ Credit Points (CP) according to the European Credit Transfer
System (ECTS) are awarded

Key criterion: workload

▪ One CP corresponds to the average workload of about 30 hours.

▪ typical modules rated at 5 CP  150h

▪ in the complete BA/MA studies 180CP/120CP (including 15/30 CP

for the final thesis) must be achieved
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1,0
Very good

1,3

1,7

Good
2,0

2,3

2,7

Satisfactory
3,0

3,3

3,7
Sufficient

4,0

5,0
Not sufficient

Grading scheme
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Recognition of examination achievements:

▪ written application at the examination office  E-Form Application 

for recognition of university change/change of degree programme

▪ within the cut-off period of your first semester:

▪ Up to November 30th 2025

▪ Submission of detailed module descriptions (German/English)

▪ Certificate or grade certificate in the original

Recognition of examination and study achievements
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https://www.fww.ovgu.de/fww_media/Pruefungsamt/Dokumente/Anerkennungen+Tabellen/Recognition+for+change+of+study+program.xlsx
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Application Process (I)

Recognition: study abroad
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Application Process (II)

Recognition: study abroad
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Don‘t forget

to attach the

course-

specific

module

desriptions!
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Examinations

▪ Referring to Mandatory Modules, Compulsory-Elective Modules and Electives

▪ during or at the end of the semester

▪ 5 CP or 10 CP = 1h or 2h Exams

▪ Additional assignments during the lecture period may be mandatory

▪ Examination period: February 02 - February 20, 2025

▪ You can find the „Hybrid Examination Schedule" here: 

https://www.fww.ovgu.de/Fakult%c3%a4t/Pr%c3%bcfungsamt.html

https://www.fww.ovgu.de/Fakult%c3%a4t/Pr%c3%bcfungsamt.html
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Exam registration

▪ In order to take part in the examinations, a corresponding

registration at the Examination Office is required for each

examination.

Registration for the exams (WiSe 2025/26):

November 15th - November 30th, 2025  Cut-off period!

▪ Exam registration is done via the self-service functions of the

examination administration LSF (except for additional

examinations and seminars) https://lsf.ovgu.de/

https://hisquis.uni-magdeburg.de/
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To use the self-service function is required:

▪ Uni-Account - available at the University Computing Centre,

http://www.urz.ovgu.de/en

▪ Transaction Numbers (TAN) - obtained from the Student

Secretariat (Campus Service Center)

https://lsf.ovgu.de/qislsf/rds?state=user&type=0&noDBAction=y&init=y

http://www.ovgu.de/urz
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https://lsf.ovgu.de/qislsf/rds?state=user&type=1&category=auth.login&startpage=portal.vm



StructureExaminations: Registration
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Examination office and examination board of the FWW
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Additional exams

▪ further examinations that are not Mandatories, Compulsory-

Electives or Electives modules of the FME (offered by other faculty)

▪ Not included in the calculation of your overall grade / score

▪ are shown on certificates or in transcript, provided that the previous

registration for the examination has been made.
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October 06, 2017 

Additional examinations - Examination registration
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Available at the 

examination 

office
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▪ Compulsory modules which have been failed can be repeated twice

 max. 3 attempts for each compulsory module

▪ no obligation and no entitlement to repeat examinations in the

elective and compulsory elective areas  no counting of attempts

▪ Generally, all passed exams are counted for your final grade

even with more than the required 120 CP or 180 CP

Exception: One passed compulsory elective module can

be canceled / deleted

Retakes of examinations

25
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Deadline for withdrawal

 from registered exams

 also from Seminars + Scientific Projects

Up to 3 days before respective exam date  Cut-off period

(without good reason)
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• In-person exams + Online exams

▪ Punctual appearance + photo identification (official document)

▪ only use approved aids ( no own paper!)

▪ Deception attempts are sanctioned with "insufficient" (5,0) 

Unauthorized aids = deception attempt

▪ For online-exams the student has to provides the technical

equipment + follow the instructions of the chairs



StructureExaminations: Disturbances and Objections
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▪ By being admitted to the examination, the students are in a legal

examination relationship that obliges them to participate

▪ Therefore:

➢External disturbances during the exams shall be notified

immediately and, if necessary, withdrawal shall be applied for.

➢Delayed reprimand  Rejection of your application by the

board of examiners

➢ „Communicate with the responsible supervison employee“
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Absence during an exam

▪ In the case of unexcused absence from a registered examination, the

examination performance is deemed to be graded as "insufficient" (5.0)

▪ Reasons for withdrawing from a registered examination must be reported to

the board of examiners immediately in writing and must be adequately

substantiated:

▪ Request for withdrawal  Form on the homepage of the PA

▪ Proof  medical certificate
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After an exam

 Examination results are published only person-specific via the self-service

function of the examination office

(https://lsf.ovgu.de/qislsf/rds?state=user&type=0)

▪ Inspection of the written exams at the beginning of the following

semester (dates are set and published by the chairs)

▪ Countermotions (= objection) must be submitted in written form to

the examination office and, if necessary, justified in terms of content

Examinations
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https://lsf.ovgu.de/qislsf/rds?state=user&type=0
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For applications / requests to the examination office:

▪ Please always state your full name, matriculation number and your course

of study.

Duty to cooperate:

▪ Make sure that your current address is always entered in HISQIS/LSF

E-mail correspondence:

▪ Contact the examination office and professors/employees of the university

exclusively via your student e-mail address.

Concluding remarks 
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Have fun and success with your studies at the FEM !


